	Kappa Epsilon Fraternity

Summary of Report, Nomination, and Application Deadlines


Kappa Epsilon completed the transition from cardstock master forms to electronic versions that can be downloaded from the KE website (see “Member Resources” or utilize “forms,” found under “Quick Links”).  The Chapter Reports are available in “word” format. Please note that many of the forms have been revised in order to decrease the total number of reports submitted.  For example, now officer elections are reported in the Chapter Planning Report and graduating members are listed in the Annual Chapter Evaluation and History Report.  Please discard remaining cardstock master forms immediately.  Contact the KE Executive Office if you have questions or concerns.  
	Reports
	Due Dates

	Chapter Planning Report
	September 15 and January 15

	Dues Report
	October 15

	Chapter Policy Checklist
	October 15

	990’s
	November 15 – special instructions given annually

	Member Education Report (with Appendix)
	December 15 – fall recruitment 

May 15 – spring recruitment

	Fund the Foundation Report
	December 15 or April 15

	Annual Chapter Evaluation and History Report
	May 15

	Member Recognition Report
	May 15

	Chapter Financial Report
	May 15

	Chapter Bylaws Report
	May 15, even numbered years


	Special Reports
	Due Dates

	Marriage Report
	As needed

	Deceased Member Report
	As needed

	New Advisor Biographical Information
	As needed

	Merchandise Form
	As needed

	Chapter Pre-Visitation Report
	Two weeks prior to visitation or conference call

	Visitation Report (completed by Grand Council)
	Two weeks after visitation


	Scholarships, Fellowships, and Awards
	Due Dates

	Zada M. Cooper Scholarship
	November 15

	Nellie Wakeman KE/AFPE Fellowship
	February 15

	Letter of Reference
	Due with scholarship applications, etc.

	KE Merck Vanguard Leadership Award
	October 15

	Outstanding Advisor Award
	March 15, annually

	Award of Merit Nomination
	March 15, odd numbered years

	Unicorn Award Nomination
	March 15, odd numbered years

	Linda T. Rodgers Memorial  Award
	May 15, even numbered years – collegiate nominees

May 15, odd numbered years – alumni nominees

	Scholastic Achievement Awards
	June 15


	How to Contact the Executive Office:

	Mail:                                                           

Kappa Epsilon Fraternity, Inc.                            

Executive Office

7700 Shawnee Mission Pkwy - #201
Overland Park, KS 66202
	E-mail:                        

KEFrat@aol.com        
Web:

www.kappaepsilon.org  


	Phone: 

913-262-2749                               
Fax:

913-432-9040                             

	KE Executive Director: Nancy Stankiewicz
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