	Kappa Epsilon Fraternity

Member Education Report Form


Due Date:  
December 15 for Fall Program



May 15 for Spring Program

 

Purpose:  The Member Education Report is completed for three reasons.  First, the report provides feedback to the Vice President of Membership Recruitment on what each KE chapter is planning for the upcoming year.  Second, this form provides helpful information to your chapter’s Council Connection, who will be either visiting the chapter or conducting a conference call with the chapter during the biennium.  Finally, the information is needed to help determine awards.

You should include any handouts, folders, or additional information that were used during your education program, including rush.  Enclose pictures of any activities on behalf of the prospective member class.  Submit a report for each program that you have during the year.   Please type this report.

	Date Completed:
	     


	Chapter Information

	Chapter Name:
	     

	Mailing Address:
	     

	E-mail Address:
	     


	General Information

	According to university policy, when are you allowed to take new members?
	     


	Do you have a prospective member education program?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

If “no,” why not?

     


	Rush

	Dates for rush:
	     

	Number of prospective new members who participated in rush. (Do not include active members).


	     

	Rush activities (please be specific and include pictures, if available):

     

	What does your chapter do to attract prospective members? 

(Please include letters and brochures used)

     


	Member Education Program

	Dates of program:
	     

	Length of program 

(days or weeks):
	     

	Number of prospective new members who participated in member education program:
	     

	Number of new members initiated:
	     


	Member Education Program Content

	Does the prospective member class elect its own officers?  
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

If “yes,” please provide a list of the officers and their duties, either here or on a separate sheet.

     


	Does each prospective member receive a personal copy of the official KE National Education Manual? 
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	Does your chapter use its own form of a new member education manual?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

If “yes,” please include a copy.

	Does your chapter use a point system to evaluate prospective members?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No  

If “yes,” please include a copy.

	Do you vote on prospective members?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

If “yes,” please include an explanation of when vote is taken and what criteria are used.

     

	Does your chapter have more than one prospective class each year?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	Does the chapter vote on the contents of the member education program?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	How does your chapter evaluate prospective members’ understanding of the chapter and national organization, history, and obligations? 

(Please include quizzes or games used to teach this material.)

     


	Member Education Program Content (cont.)

	How does your chapter instill the importance of KE lifetime involvement?

     

	List any special traditions your chapter uses during the education program:

     

	Describe how your chapter addresses the National Breast Cancer Project initiatives during the education program:  

(Please explain how both the learning and outreach objectives are met.) 

     


	Prospective Member Activities

(Please indicate which activities were planned and/or executed solely by the prospective member class).

	Describe professional project(s):

     

	Describe service project(s): 

     

	Describe fund raising project(s):  (How money is raised and what it is used for.)

     


	Prospective Member Activities (cont)

	Describe social activities and how they promote interaction between prospective and active members:

     

	Does the prospective member class have its own meetings?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

Comment(s):      

	Are chapter members encouraged to attend meetings of the prospective member classes?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

Comment(s):      

	Are prospective members encouraged to attend chapter business meetings?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

Comment(s):      

	Are prospective members allowed to serve on chapter committees?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

Comment(s):      

	Does your member education program include any activities for prospective members and alumni?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

If “yes,” please explain: 

     

	What interaction does the chapter advisor have with the prospective member class?

     


	Initiation

	Date of initiation:
	     

	Have initiation cards been prepared for the initiates and sent to the KE Executive Office?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

Comment(s):      

	Have initiation fees ($55 per initiate) been sent to the KE Executive Office?
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

Comment(s):      

	Please describe your chapter’s initiation.  Describe all formal and informal activities, ceremonies, presentation of jewelry, and anything else you do during your time.

     


	Other Questions

	What makes your chapter’s member education program unique?

     

	What area of the program needs improvement?

      

	What successes have you encountered?

     

	What problems have you encountered?

     

	Additional comments / suggestions:

     


	Chapter Vice President for Member Education

	Name:
	     

	E-mail Address:
	     

	Phone Number:
	     

	Mailing Address:
	     


	Chapter President

	Name:
	     

	E-mail Address:
	     

	Phone Number:
	     

	Mailing Address:
	     


	Instructions

	Mail this form with appendix and enclosures to:    

Kappa Epsilon Fraternity, Inc.
Executive Office

7700 Shawnee Mission Parkway – Suite 201
Overland Park, KS 66202
Save a copy of this form for the chapter files.  You may need to refer to this form at a later time.  It may be useful to have a copy available when completing forms in the future.  

If you have questions about this form, please contact the KE Executive Office: 

KEfrat@aol.com or call 913-262-2749.  Fax 913-432-9040.
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