	Kappa Epsilon Fraternity

Chapter Financial Report


Due Date:  May 15


 

Purpose:  The purpose of this report is to provide information to the Executive Office about the financial status of the collegiate chapters.

	Instructions:
	1. Generate the following reports from the chapter’s Quicken data files (found under “Personal 

    Report”):  Note:  This report is submitted before the end of the fiscal year).

· Net Worth Report as of May 1

· Category Detail Report using custom dates July 1 to May 1

· Category Summary Report using custom dates July 1 to May 1

· Register listing showing split detail using custom dates July 1 to May 1

2. Complete the information below, including signatures.


	Date Completed:
	     


	Chapter Information

	Chapter Name:
	     

	Mailing Address:
	     

	E-mail Address:
	     


	Preparer’s Information

	Position:
	     

	Summer Address:
	     

	E-mail Address:
	     

	Summer Phone:
	     


	Names of President(s), Treasurer(s), and Advisor(s)

	Name(s) of Chapter President(s) between July 1 and June 30:
	     

	Name(s) of Chapter Treasurer(s) between July 1 and June 30:
	     

	Name(s) of Chapter Advisor(s) between July 1 and June 30:
	     


	Average number of hours per week (estimated) devoted to the Chapter by the following individuals:

	President(s):
	     

	Treasurer(s):
	     

	Advisor(s):
	     

	To the best of my knowledge, the books and the report are true, correct, and complete.

	President’s Signature
	

	Treasurer’s Signature
	

	Advisor’s Signature
	


	Instructions

	Mail form and Quicken reports to:

Kappa Epsilon Fraternity, Inc.
Executive Office

7700 Shawnee Mission Parkway – Suite 201
Overland Park, KS 66202
Save a copy of this form for the chapter files.  You may need to refer to this form at a later time.  It may be useful to have a copy available when completing forms in the future.   

If you have questions about this form, please contact the KE Executive Office at: KEFrat@aol.com or call 913-262-2749.  Fax 913-432-9040.
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